
  
 

 
The following slides were created to:   
1) show how to register in JO APPLY 
2) show how to search billets in JO APPLY 
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Register in JO APPLY 
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Click “Sign In” – 
you will need 
your CAC card 



 

Click “Accept” 



 

Hold mouse  over “Applications 
and click “Apply” 



 

Click “Helpful 
Links” 



 
              

Click on “Register for a 
Username and Password” 



 

Register 



  

 
Search billets in JO APPLY 
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Return to this page and 
click “Browse JO Billets” 



 

Click “Continue to the 
Browse Billets tool” 



 

The 2 primary filters are: 
Rank (be sure that “ALL” is 
selected); and Designator 
(make it 3100) and click 
“search” at the bottom of 
the page 

It is recommended that you do 
not set any other filters if you 
are looking for “cross assigned” 
opportunities 



 

This is how 
results will be 
displayed – note 
that there are 5 
pages (46 billets 
were available 
when this search 
was run) 

Click “Details” on any or all for lots 
more information 

In the near future you will actually request a billet or 
billets. More information will be provided before then 
as there are comments you should add, etc. 


